Supply Chain Management
Oracle Fusion Job Aid: W BerksHIRe HaTHAway

Supplier Registration Navigation Guide Enercy.

Document Purpose:
To assist prospective suppliers with registering their business in Oracle Fusion.

Background / Business Process Information:
This guide will help a supplier user successfully navigate the supplier registration process by clarifying data

entry requirements.

How to Register as a Supplier with Berkshire Hathaway Energy

1. Homepage: The invitation link will redirect a registering supplier to the Supplier
Registration homepage. A valid email address must be entered to begin the registration
process. Select “Send Access Code.”

< T —

Supplier Registration Enter your email

Get a one-time access code to start.

Email
‘ example@email.com

Send Access Coda
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2. Access Code: Oracle will send an email containing a 6-digit code to the email address
entered in the previous step. The registering supplier will open this email and enter the
code in the entry box. Once entered; select “Continue.”

Access Code for Your Supplier Registration

=

N. To

Expires

This message was sent with High importance,

Here's the access code for your supplier registration.m

3 3 3 Enter your code
Supplier Registration v
Use the code we've sent to email
samuel.christianson@midamerican.com.

Get a new code
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3. Company Details: Supplier to enter their company details. Registrations must contain at
least the taxpayer ID (U.S. businesses), tax registration number (Businesses outside the
U.S.) or D-U-N-S number. A valid tax document (ex. Form W8/W9 or GST/HST) must be
attached. Once entered; select “Continue.”

L - T R s - muMw-w - T R e
Supplier Registration

Company Details

Company Website Country
EXAMPLE COMPANY INC www.website.com United States

Taxpayer ID
‘ SREXIOIDOK ‘ ‘ Tax Registration Number ‘ ‘ D-U-N-S Number

Organization Type e Supplier Type B
Corporation Supplier

Company Details

eeeeeeee

Drag and Drop | Contacts

Select or drop files here.

Addresses

Add URL

Business Classifications

Last updated on 1/15/2025
B Wo.pdf 4y ®
2:2.44KH = Products and Services
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4. Contacts: Enter the supplier contact information.

T

BerksHIRE HATHAWAY
ENERGY.

v : W WE— v
Supplier Registration
Contacts
Contact 1
Enter contact details. Registration communications will be sent to this contact.
First Name Last Name Emal
EXAMPLE CONTACT example@email.com
Job Tite Country o || mobne
Business Administrator Us +1515 555 5555
p— Phone
Us +1515 555 5555 B ‘
= |
Is this an administrative contact? @
_‘ 2 fome. ©Yes  ONo
Does this contact need a user account?
e access to suppl tasks. @ L= O o

What user roles does this contact need?

Assign atleast

1 user role to specify the responsibilties of the contact.

Last updated 1 minute ago

Continue

Company Details

Contacts

Addresses

Business Classifications

Products and Services

5. Contacts (continued): At least one contact will require establishment of a user account.
Roles are assigned based on the tasks an individual is expected to perform. All suppliers

should have at least one Administrator role assigned.

Is this an administrative contact?
tact will 1

@Yes QO No

a user account?
e access to suppl

@Yes O No

Does this contact need
Us; s tasks.

What user roles does this contact need?
Assign atleast 1 user role to specify the responsibiities of the contact

BHE External Supplier Administrator AR
Manages the profile information for the supplier company. Primary tasks include updating supplier profile information and requesting user accounts to grant employees access to the supplier
application. Copy of Supplier Self Service Administrator.

a

BHE External Supplier Transaction JR
Manages invoices and payments for the supplier company. Primary tasks include submitting invoices as well as tracking invoice and payment status. Copy of seeded Supplier Accounts Receivable
Specialist.

BHE External Supplier Bank Manager JR

Role for pplier user to manage

e 8

Last updated 2 minutes ago

bank account

ppl information Copy of Supplier Accounts Receivable Specialist

Cancel Save

Author: Samuel Christianson | Revision Date: January 31, 2025 | Revision No.:

(oo

Company Details

Addresses

Business Classifications

Products and Services
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6. Contacts (continued): Additional contacts can be created by selecting “+ Add Another
Contact.”

"‘l"’ Add Another Contact

Contact2 &
First Name d Last Name Email
Required Required Required
Country - Mobile
Job Title b
Country - Phone
us + Ext ‘
Country - Fax
us +

Is this an administrative contact? @ @Yes ONo

Administrative contact vil receive general communications from us.

Does this contact need a user account? @Yes ONo
User accounts will access to supp sactions and s tasks.

Company Details

Contacts

BHE External Supplier Administrator AR
O Manages the profile information for the supplier company. Primary tasks include updating supplier profile information and requesting user accounts to grant employees access to the supplier

Addresses
application. Copy of Supplier Self Service Administrator.

Business Classifications
BHE External Supplier Transaction JR

Manages invoices and payments for the supplier company. Primary tasks ind] g invoices as well invoice and payment status. Copy of seeded Supplier Accounts Receivable
Specialist.

Products and Services

Last updated 2 minutes ago Cancel Save Continue
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7. Addresses: Enter the address information. Addresses must include at least one
purpose and supplier and should ideally identify at least one address to receive
purchase orders and one to receive payments. Addresses can have more than one
purpose.

~ =

- L . — L N MW O —v

Supplier Registration

Addresses

Enter at least one address.

Address 1 &
Addressame ‘What's this address used for? seectat et 1 pspose
i O Bidon RFQs.
Country/Region
United States

A
12345 ath Street

sosalcade
~ |@ 50300

.

‘Which contacts are associated to this address#@)

2 EXAMPLE CONTACT example@email.com Business. Administrat tor

e

8. Contacts (continued): Multiple addresses can be created by selecting "+ Add Another
Address.”

e I8

Address 2 m
Address Name What's this address used for? seiectaifeast 1 purpose
DES MO2
O Receive Purchase Orders [ Receive Payments Bid on RFQs

country/Region .
United States

city
Des Moines

Address Line 1 ;
43215TH STREET ‘ ‘ Address Line 2 ‘

| postal Code

M ‘e‘ 50309

postl Cose Extension ‘

Fax
+

Which contacts are associated to this address?

(=] EXAMPLE CONTACT example@email.com Business Administrator

e .

Last updated 6 minutes ago Cancel Save Continue
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9. Business Classifications: Enter applicable business classifications.

~g=——

v B W ——

= ;. —
Supplier Registration

Business Classifications

aaaaaaaaaaaaaaaa
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10. Business Classifications (continued): If no business classifications apply, select
“None of these classifications are applicable.” Click “Continue.”

Supplier Registration

Business Classifications

Select a classification or confirm that none are applicable.

Clssfcation
None of the classifications are applicabld *

Company Detals

Contacts

Business Classifications

Products and Services

Gancel  Save | Continue

11. Products and Services: Select applicable product and services offerings. Multiple
products and services may be selected. When finished, select “Submit.”

Supplier Registration

Products and Services

[a
e =
Category Description
=] Bl AP USE ONLY: Excluded from Vertex 9999999999 AP USE ONLY: Excluded from Vertex
a » D Apparel and Luggage and Personal Care Products 5300000000 Apparel and Luggage and Personal Care Products
a » DI Building and Construction Machinery and Accessories 2200000000 Building and Construction Machinery and Accessories
» DI Building and Faility Construction and and Facility Construction and Maintenance Services
O » Dchemicals including Bio Chemicals and Gas Materials 1200000000 Chemicals including Bio Chemicals and Gas Materials
o » D Cleaning Equipment and Supplies 4700000000 Cleaning Equipment and Supplies

]

o] ‘Commerdal and Mitary and private Vebides and their 2500000000 Commercial and Military and Private Vehicles and their Accessories and Components
Accessories and Components

o » D pefense and Law Enforcement and Security and Safety
Equipment and Supplies

Company Details

4600000000 Defense and Law Enforcement and Security and Safety Equipment and Supplies

»O
u] Db 0 CanainanIng syt Ak Eqdipmentand 4000000000 Distribution and Conditioning Systems and Equipment and Components

Components
g ¥ omesichpgiamces st Supples ani Consumer Hiciorse 5200000000 Domestic Appliances and Supplies and Consumer Electronic Products

*» DI Drugs and Pharmaceutical Products. 5100000000 Drugs and Pharmaceutical Products Business Classifications
a » Deditorial and Design and Graphic and Fine Art Services 8200000000 Editorial and Design and Graphic and Fine Art Services

Products and Services

et Concel sove
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12. Success: Supplier has successfully registered.

D

Success

Your registration request 743029 was submitted.
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