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Document Purpose:  
To assist prospective suppliers with registering their business in Oracle Fusion.  
 
Background / Business Process Information: 
This guide will help a supplier user successfully navigate the supplier registration process by clarifying data 
entry requirements.  
 
How to Register as a Supplier with Berkshire Hathaway Energy 
 

1. Homepage: The invitation link will redirect a registering supplier to the Supplier 
Registration homepage. A valid email address must be entered to begin the registration 
process. Select “Send Access Code.” 
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2. Access Code: Oracle will send an email containing a 6-digit code to the email address 
entered in the previous step. The registering supplier will open this email and enter the 
code in the entry box. Once entered; select “Continue.” 
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3. Company Details: Supplier to enter their company details. Registrations must contain at 
least the taxpayer ID (U.S. businesses), tax registration number (Businesses outside the 
U.S.) or D-U-N-S number. A valid tax document (ex. Form W8/W9 or GST/HST) must be 
attached. Once entered; select “Continue.” 
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4. Contacts: Enter the supplier contact information. 

 
5. Contacts (continued): At least one contact will require establishment of a user account. 

Roles are assigned based on the tasks an individual is expected to perform. All suppliers 
should have at least one Administrator role assigned.  
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6. Contacts (continued): Additional contacts can be created by selecting “+ Add Another 
Contact.” 
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7. Addresses: Enter the address information. Addresses must include at least one 
purpose and supplier and should ideally identify at least one address to receive 
purchase orders and one to receive payments. Addresses can have more than one 
purpose. 

 
8. Contacts (continued): Multiple addresses can be created by selecting "+ Add Another 

Address.” 
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9. Business Classifications: Enter applicable business classifications. 
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10. Business Classifications (continued): If no business classifications apply, select 
“None of these classifications are applicable.” Click “Continue.” 

 
11. Products and Services: Select applicable product and services offerings. Multiple 

products and services may be selected. When finished, select “Submit.” 
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12. Success: Supplier has successfully registered. 

 
 
 


